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Unique Student Identifiers

New Australian Government requirements

From January 1, 2015 it will become an Australian Government requirement that
anyone undertaking a VET course, including a Food Safety Supervisor Course has a
Unique Student Identifier (USI).

Prior to completing your Food Safety Supervisor Course with NAQ Nutrition Training
you must obtain a Unique Student Identifier (USI) and provide it to us so that we can
issue your Statement of Attainment.

Creating your Unique Student Identifier (USI)

If you do not already have a Unique Student Identifier (USI) you can create one
online at www.usi.gov.au.

If you are attending a face to face course with NAQ Nutrition Training, we will have
facilities available on the day of your course to allow you to obtain your Unique
Student Identifier (USI) while at our training venue. If you choose to take up this
option, it is very important that you bring your driver’s license to the training day.

Please refer to pages 2 - 5 for a step by step guide to creating a Unique Student
Identifier (USI) online.

Matching your Unique Student Identifier (USI) and
enrolment information

It is very important that the personal details you supply on your NAQ Nutrition
Training enrolment form, match the personal details you supply when creating your
Unique Student Identifier (USI). Most importantly, it is essential that you use exactly
the same name and date of birth. Providing different personal information on your
enrolment form, to what you have provided when creating your Unique Student
Identifier (USI) may result in delays when we are issuing your Statement of

Attainment.
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Step-by-step guide to creating your Unique Student
Identifier (USI)

Step 1
Visit http://www.usi.gov.au

Step 2
Select the Create a US| option.

Skip to main content

_&s. Awiain Govenment |- S| |5 [Ste Search Q)

%" Department of Industry Jnique Student Identifier Advanced Search

Home About Students> Training Organisations» System Developers Create your US| Help Centre >  Contact Us

You are here: Home

Welcome to the Unique Student Identifier

ﬂ@ Create a US| @ Student Login e Help Gentre

Select here to begin to create your Unique Once you've created your Unique Student Need some more help with the Unique Student
Student Identifier or USL Your US! il help Identifier or USI. you can log into your Identifier or USI? Visit the USI help centre.
keep your training records and results ‘account and update your details. You can
together in an online account. also share your US! with your training

organisation.

toassist getting that job

Step 3
Ensure you have an appropriate form
of ID with you. —
One of the following can be used as ID: cresteyour s

Important information - this is for students only to create a USL

e Driver’s licence
e Medicare card
e Australian passport
e Full birth certificate
e C(Citizenship certificate
e ImmiCard
If you are ready to progress, click

I have my ID ready - Continue

Please make sure you have one form of ID from the list below ready.

Important: The details you enter MUST match the details shown on your form of ID

Create your US| NOW. eg’wwmw
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Step 4
View the terms and conditions.

If you agree, accept the terms and conditions by ticking the box next to
| agree to the Terms and Conditions.
Click Next.

! Australian Government Ski"s

Department of Industry Unique Student Identifier Registry

You are here: Home » Temms and Conditions

TERMS AND CONDITIONS

IT IS IMPORTANT THAT YOU UNDERSTAND AND AGREE TO THE TERMS AND CONDITIONS BEFORE USING
THIS WEBSITE.

The S website Terms and Conditions dafine our shared oities in regands 1o

= Your personal information and privacy;
= Information Securty;
= Bccessibilty.

By agreeing 1o the terms and conditions | scinowiedge that giving of falss or miskesding information is a serious offence.

é [ 1 agree to the Tems and Conditions.

Mlore infarmation in regards to the USI website terms and condiions can be found here.

APPLYING FOR A USI ON BEHALF OF ANOTHER PERSON

16 you ar zpplying for 3 US! on behaf of anather person you must have the consznt of that individual

O3 I confirm that | have the consent of that individual

— 21

Step 5
Click on Create USI.

Australian Government Ski "s

Department of Indwstry Unigue Student Identifier Registry

i

Yourehere: Home

USI STUDENT PORTAL @ LociN

On this page you can Plese enter your US| and Password, and sefect
Login to aceess your US! account.

Greste 2 new USI sccount

2. View your application status
3. Lopinto your US! aceount =

4 Find your USI

5. Reset your passwond Password
8 Activate your US| aceount

_ Fmsm—

¥ you do not have 2 US| acoount you can create one now.

“You anly nesd to f in a few details and have one form of ID to Need fo s your US oo

warify who you are. Plesss ssiect Create USI o start your )
‘application. Create USI ) Activate your account here.

If your appiication is waiting to be processed please Yiew your application status

FORGOTTEN US|

f you have forgatien your USI, piease select Forgotten USIto
rerrieve . You will ne=d to enter 2 few detas and answer your
Check Questions to verdy who you are

If you have not activated your US! sccount you will nesd one form of
1D to werify who you are Forgotten USI &)
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Steg 6 - Skills
Enter your personal details. =

It is important that these personal
details match the details on the
identification you are using and the
details you put on your NAQ Nutrition
Training Enrolment form.

Step 7
Check your personal details are correct and click Next.

AQ s oot | SKll§

Ivepartment of Industry Unigue Student Identitier Registry

Yoemmhew sme o S lE

eer— W 1 Coshm el W L Ewdence ot ey 4. PunswoniCheck Duestioms
CREATE USI - CONFIRM DETAILS @ nere
e
P — mcmrab e 1 e s

onTe mwe Hu mrmmms =y e US] Fegirree o mn e
reéaben 2 o U memmant.

- i ey
- dosvems
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Ste 9 8 “’ . ﬁlgxinllﬁ'udem Identifier Registry
Select which form of identification e — —
(EVidence Of identity) y0U Wi” Use. CREATE USI - EVIDENCE OF IDENTITY @ uere
CI |C k Nex t. (O v e o confm your sy, Feaseseec a form of I o sl Next.

Enter details requested.

Ste 9 CREATE USI - SET PASSWORD, QUESTIONS AND
Set your password and security —
questions.
..u
Step 10

Your Unique Student Identifier (USI) should appear in the screen.
Record this Unique Student ldentifier (USI) in a safe place. It is an
Australian Government requirement that you provide us with this
number before we issue you with you Statement of Attainment.

“é? Austral

W Deparn

Skills

Unique Student Identifier Registry

You e here: Home - Create US!

CREATE USI - SUCCESS

[ T ——

Discisimer Securty Acessbity Prvacy Copyright Termsand Gondtions Contsetus Times are shown in Canberra, Australia fme
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Need help?

The Unique Student lIdentifier (USI) system (managed by the Australian
Government Department of Industry) is new and we recognise most students
will be using the system for the first time. If your are experiencing difficulties
obtaining your Unique Student Identifier (USI) please contact us and we will
work with you to assist you in navigating the process.

Queensland & Northern Territory Office
Phone: (07) 3257 4393
Email: training@naqld.org

Australian Capital Territory Office
Phone: (02) 6162 2583
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